Visit Our Website: all.talukdaracademy.com.bd

Freelancmg and Online Career Development

iy 4 a‘.mhnagcmcht) , Client
wark i Problem solving &

The student wﬂl be able tu ' 1. Introduction and Basm Classromn Lectures,
* Define and explain the Concepts Practical Demos,
fundamental concept and | 2. Fields of Freelancing Assignments,
significance of freelancing in the S ' Discussions
global context. : .E_sseunal' Skills and
» Identify and categorize various Preparation’
online marketplaces and  Introduction to
professional fields. Freelancing Mmketplﬂm
* Develop professional profiles, (3 Hours)
portfolios, and proposals suitable
for freelancing platforms. . Crﬂaﬁf'{g Profile and
| * Demonstrate the use of online . Portfolio
payment systems and financial . Barning and Transaction
transaction methods. ProEsS
* Analyze and evaluate strategies '
- for career development and . Building a Freelancing
effectively apply techniques to Career
overcome freelancing . Challenges and Solutions
__challenges.
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803 e I karaagemy-

.9 W G2, (ifere 47T (Introduction and Basic Concepts)
®.5.5. TFeifR $ 9T (@ (What is Freelancing and Why?)

What is Freelancing?
i, TEh g Gt T @ e 1fE TEeE Frem wwel ¢ @i 99ET W

i afedtts gl vof w1 o ared I pRRTEE FATET W F1e e | FepmEE
ANIATE GFIYF FICATET AL & TS AT G, R i qr =1 s Fier 5 a0
sifaeifire = | o, Grenife Tar @ Stegs, @I TN Fem dew Sl e e
FIET AT T |
Eremmiforerarm caf*8y
s, Wﬂndependenm}:ﬁ%ﬁﬁﬁﬁﬁ;m ST TG FACS T |
3, gfefefE® (Contract-based): FIer Frufzere FfF8 ered It TwATH & 2 |
o, TEAA FIADB (Multiple Clients): IFE FIR G I4F FICATHA Sy Hier a1 T |
8, SISy fiGFHNSd (Online Platforms); Upwork, Fiverr, Freelancer.com, Toptal @iy
STHASIBLHF WL FIE NG T | :
e. fer-fefew (Skill-based) : T® Worel 8 W=y Ficew &oia f&fE T witws o s @)
o qFE i fFCwi&AA Fiverr-a FIRCET &0 A o Fea ARufE =it
¢ I GTHY (CCSA Upwork-& FIACHY SIS T &Led ¢ L0 Saire o
I |
. nﬁwmﬁﬁﬁaﬁmﬁr@rﬂﬁﬁawmﬁmlemmm-mwm
TS #{TE |
Why Freelancing? (Beemifor o awrg=i)
i owiPist e e @0E steee | Sad ot vy St B 1, e =y ife!,
LS ATAPT G2 WESICE PICE AR FCAG 0T O |
3. WS @ FHATS! (Freedom & Flexibility)
o e Fees Taw, BN @ e @9 (@ S SET |
» FHIE, TS Fear ASETE-@ Ty Afyeme, cﬂimwwrmu
o ST 0T TG FAT ALALTST (7, |
3, (Af< TS ST (Access to Global Market)
» SEESF TFCCTT FIS T AAAC Fpeemesr T [oa18, T, SrgEem
TLFRITCEIE PICABA ALY TS TS AT |
o T FNT ASIE FrAET A CACE R v FeE qEArT oo 7w |

o, Sitaq ILYfISt (Multiple Income Sources)
o GTTH. FETHE GFE T GFIEF AT FIS FACS A |
o FHET SrelE T @4 SIEs TR @ age, EfbarTy |
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8, STAIST Qe LA (Path to Entrepreneurship)
o rmifira g S Ao B tofd o=t o
o ST qUE 9 Feremy @i afedt T St geut T |
¢. WS i JIYA (Skill Utilization)
o mifne sibenf fAves syemieret @ G P SRR e s T |
o TP A& AN GAT (I AT AL ST B ST IR A AF |
b, &SNS ©RTW. (Future-Oriented Career)
o Ry e fEfebrer o | ey I, T @ Biowe Aeee |
o TFFifi «w diTe wE T tofd wag |
q, Y & oo we Tt
o SEITHRE A=l Frsrdiar desEe St geErt o |
o 7ffEfane T I07 I Biw NAASFENT AGETH QLS A |
e At
o (ST W 9 9 eirreIZecEE S S1e F90e T4 |
o foiter ofg™ Sai Fe e war o
® YT 0T T GATHITAT WO (AT F& FA1 T (Remote Work) |
o (A% MW (@FF- USD) S 419 JAMT ot |
o wHelq fofere e wifags Sgfea a1
ﬁﬂmﬁmm (Challenges)
S s SR e g sraee woae | T9-
>, Fited gty Hfve 7
3, efsraifier @f geam e sifew s+ are e |
O, TR Gy &9 fhTE F0rG et w4 SivfeR |
8. T TG 'S SG-*SAT ATATS ZH |

3.5.% AR T 8 A wag
(Bangladesh's Potential and Global Position)

JNFAITATH= T8I (Bangladesh’s Potential)
eI FEIT i ¢ WRHD et wmrew FBREE ort | R 19 S PRl efE-amT
A @2 THRETAS A wravet BetyifEre LA FE TR A1S T |
S, SRS fyr
o AT &l Srde T oo (Sbr-0¢ T29) |
o T EU T g &y T ST a9t SR e F & Wl |

. e T

o FeEme Sefibfefer efferd w56 @@ LICT, SEIP, LEDP @il S &i|
e werd-werd et effifire 2t |
o Ry, RSl efedim @ SeRT Fhf (drPs W e Cols a0 |
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O, T 475 =S
MmWwwmmml
o WBEHIEF PG ©I2 IEHCNT FereRTR g WFE = |
8. fufemter qreenva=t Sot
o JEHIAT “Digital Bangladesh” f&% 2033 @aX “Smart Bangladesh 083" ?ifs<gm
TFFemifie, ot T9 dSiT (e |
o IBICAE TR Tye 2eArr iR st 3w cerae |
@. T TR
o TEAIA A AT G0 07 HeUIRIECHT WITT Ao a1 ZL0 |
o «fb FER TR 8 NS SFATT IC, TP AT |
(<M< 99E (Bangladesh’s Global Posﬂ:un}
mﬁmwm%mwmwml
»; tafie wiftw
¢ Payoneer’s Global .Gig Economy Index (03 WHaEl): qeawea {0Y bvT FoT @9
R QT BT TCCE |
o AETCS EFETEII SITCER @ T T e 49%
S, TR FITET o
e Upwork, Fivefr. Freelancer.com 29I 27iowel qieenoarem GrepEiEdl e =iefe ¢
T e, e e I BEGe TEbe-q vk e e |
o FICHLE GAILY (T3
o S(IF (CUST0
o &iffrw fEwrew
o FALOD TA0L
o fEfemer e
e SEO
®, TN HCHT TT
o T R werew g= GBI Wiews o |
o Bafie (It TEE Al eoo RiferEs MER v w2 (Rfey R sgad) |
8. taf¥
o T e AR, teffe s afrfenEe amits F wor Fe R e
A ST I ST HCACE |
 Fiverr 93% Upwork-4 “Top Rated” 92® “Level Two Seller” Bra witae qreemoafs «ffoe |
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e wire WAl Wi (Sreeams . 8o

FTERTE : Afe QT S v Wiane, Sreme g sty famier-
s, B SO, AT wera (e weErr) |

2. 3R o gfeer

o, GRS (#TTs SEsT (9 PayPal-a7 i a7 |

8. T affrse @ ARTARr Wiy |

5.5.0 SRETIS SCBrRECEe 2fogrT @ ekt
(History and Trends of Online Outsourcing)

wET A SIeseH e 2fege (Histnry of Online Dutsnurcing}
3. SeBCIHeg o=t

o SEGEIR FTE ddbro- aﬂawwﬁ WP"H'EI‘BWWHI
o TT EfSHIMGT 45 FUITS S g e TR0 RGBT NN IS &F 37 |
¢ mmﬁmﬂﬁwmﬁwwl
3, S AT ‘ - |
¢ dddo- aawmﬂcﬁaﬂﬂmwuﬁﬁmmﬁmﬁﬂmﬂl
ﬁ?ﬁﬁmm et afg, WWWW@WMW
. O A |
o, SRR WeoEIREE W
" e 2000- mmwwﬁmm (@ Elance, oDesk 517 & |
. wmmﬂmwmﬁwwwmﬂmﬁﬁrml
 263¢ I Elance '@ nDeskﬁltﬁ Upwork Z@ﬁ?{ﬂ, Tt e e ﬁmwmﬁp
8. IS AW : ‘
e TEANA Fiverr, Freelancer.com, Toptal, Pecplel’erl—[ﬂur Guru el ﬂﬂﬁfﬁ‘ frfem=
Faferat pemyronrer ie FavRe | .
o o SR AW, T A fowiE, w00 w1z, R My, SEO, ffds ufeie.
mmﬁﬂmwmmﬁtmx |
weeTles SIEGEIFTEG &9l (Trends of Online Outsourcing)
5, st Breffar Tl (Rise of Gig Economy) '
o TEANA =I5 (2T TS A “Gig' S Ber (7all T |
® Fiverr-&d wtel eiiben! [T i o Gt ol 2% |
R, G wuitdT wwiEwst (Remote Work)
o @EE-5b 7 o (WTF AT Read Feais e T T ol |
o IR SIBERR G4 ST afevier At @ |
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o, B Wn‘.ﬁﬁ'ﬁﬁﬁf (Demand in Emerging Flelds]
- ® Al Machine Learning, Data Science, Cybersceurity, Mobile App Development By
TR STEOETIR P AR |
8. T T giE
"o IREIAH, TS, AR, ﬂﬁﬁﬁi‘@tﬁﬁ#*ﬂ”ﬁhﬂﬁ%ﬁtﬁm@m;
o\ (O S e R T AFTI FIE AR FAE |
¢. ﬁmwmm#ﬁwﬂmm :
* Payoneer, PayPal, Wm 8 ﬂmﬁﬂiﬂ]‘lﬁﬁﬁ HTF‘CH@W‘C‘T G (AT Frarom
8 HAREE | . :
b, WG i aeeret
o I (B Calb e < T, QWWWWWWWWml
o BFEUTERRT Virtual Team 31 Agency RETe e $408 | f
4. Wﬂhﬁ#ﬂ@?ﬁﬁ{mw " | :
o AT T R e T et
® Payoneer-49 fTaT ST, mmma@%ﬁmﬁﬁm|
o (HUeE SEFeEr e, FWEW mﬁﬁ%wmﬁﬂﬁﬂmwﬁﬁwmwmu

~—

¥, 7w Taafs et et «

>. i § v womfEy -
= F vl D . o, gy
o, T T . Wﬁrmﬁ

3 ﬁmﬁmmmwﬂmww -
=, vz wfam o o P SR
of, Faelie v q, HARSIREE

o, mmmmmw
@, (TgF ¥, Upwork °
o, ZeHy Y, ae

8. Bpenifir @1 o P eom fdaier
T, e 4, Tl @ e
of, ArGLATes g, cifds

e. Wﬁ&mwwwwﬁmmv :
%, Yoo fafemm (alfm) . 4, eoo R (am)
of, go faferer (eirm) ¥, ¢ fafm (e
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{pefire ST een3 I cereAeas 809
Twmmww
%, dof | | o b
o e ¥ 57
q, memwr
=, wfEs 79 : 4, #ffies Tt
o, Mg aféppe oo - u, #fff I
v, e Sy s _ _
T oIfE | o, e
st, Frse '- W, P
». Eﬁﬂnﬁwﬁmmﬂmwm |
. (G I 9, (GG (e
o o TE “EE
wﬁwwﬁmmmmﬁr
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of, =T 9 ﬂwm‘wﬁ
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o, «ifaem | T T
TETE: 0T A O G h e @.#,q.w.br,ﬂ,a.ﬁ,so T .
¥, g “F (Fill in the blanks) : | | 7
>, EFmifie 2 onF galt TFEE @ 9w IF fAter Wl @ @ T9gT I
@fmeﬁ&mm&rmﬂrmmﬂ:ﬂ%ﬁmwmm|
. Beq : e
2, ﬁﬂ?ﬁwww‘mﬁlﬂmﬂ' mﬁﬁrﬂﬂﬁwﬂ ................. @ PIFs A
WW| : :
o, fFemifgmm a3 @FET T . (Independence), IR wd i v Wwe @A
vt Sty 1 A0S WA |
©&q « FEEe
8. SEIE AT wmqﬁwmﬂrw ................. -Fiverr, Freelancer.com TSI |
‘ Beg: Upwork _
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o, Matching (fFEaad) :
- A (e - () i
>, RS <. m F® Upwork, Fiverr, Freelancer.com A1 STAINIEET |
TITT ~IeHl Y |
| 2. piefefes A, TR A GFIRE FICIBS Gy e 7N T |,
0, T FIET o, e Argere AR efved 9 HREHANE 6 2 |
| 8. R | =, wFer @ MR Fiem e e e i s tefi =
¢. SElEA ey | . mﬂﬁmﬁamﬁﬁ%a&&mw%wmﬁm

T : 358, 3%, 0¥, 8T, T

q. ufew e oy -

3. e e S @

2. Tt wie wraehe 9t fefers @

. Elance @ oDesk It sify® gribenta am i

8. ‘Gig economy'-(HHE B mﬁwﬁa—ﬁmﬂrm I

¢, farew afiv-en e gRgEm Ay .

u, %mewmmmml

a. FETITT WA Hee wef® Soatets A @wer |

v, MR od-fofes e caeg B Aw.

®, waﬁﬁrﬁwwwﬁ?mﬁmmirwml
So. SITEEF /e G UGS CHTEd T @A 1

5. ﬁmﬁmaﬁwmw-mmml |

53, ‘Remote work’ W%W

o, SR SO cwER i W T |

S8, reETITwLEA Tield EEie oRrem G W @ |

5S¢, SFETE (orEIie AThTTiT aoft SR T |

SV, (eB-fEfew fefetre we tae aaeli F 3wy _

59, SIEHE /e oo TR oty @m i ot <0 |

Str, Payoneer’s Global Gig Economy Index (2020) SRRl e AFtie @ SqgW FooT?

S5, qFE FELE AP AT T2 FeeA?
zo, et 3 fofa comib- ﬁw A A - GO |

©. Fefipe o |

>, Tpemifere s e carar g @ oft WY T |

3. EFemifie et AT e S |

o, TFEmfomm 9t 9 @ 9ft simee S e

8. ‘Skill-based income’-44 el (1021 a9 FreniHiag-as SrarT TArgEAg G |

. qeEare e seem «on see sEit wREe e |
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Y. (HIRIET TETE TLATTATHR AL AW o0y (arifise/em-eiqfes g wcam) |

q, SIS WGETITCET RS Shbro-2o S FITHAET YR MRATBIETN 1041 |

V. Gig economy -4F 3eal (1G4 AR Fiverr-4T63 FI0ea (af# (27 @ |

». D e ey wsERs gaife swre-af st fugee 3

So, % ST (AITTBT ROmete Ewat O arerehy @ Fo A e
(Payoneer/Bank/PayPal-Aifis IJ32) | »

T, m—mﬂlﬁ

3. TR (NU >T 1) FiEeE-¢ @it Getes o I0a0g | P At (Seaids Wit a0 205;
X PIAT WHEANGE e are-cw fF zm |
er: ¥ ~ARffere Berfom o Saem, b oree ¢ o Faf (@ ceffifee fifs,
T/ cAlbTEine) Herweer Bt 1

3, A (FoF) e TS AL v wWarg | JEIE Sfnfie; e @E-renefma oA |
US FIRCHw il yafene e = e |
ers: TR T . WA Fres T g Tfers 36 aiowd, 3 ciors s, 93k o

o, o B W T S BN W weAE ared | «F Rk SME The aigAmm
el e fer— ‘" ot ‘e B« oo e A |

e ﬂmwﬁwwmﬂmﬁmawaﬁWﬁ s 9
FETHTA WS |

& I ¢

3. "Freelancing = Freedom & Flexibility™ W [T FEF G=R ﬁmﬁ‘fﬁﬁm T e
e CeeelT |

). Ao Bt St weRdre AR, e w=i, ffeowmer oo
SRS B W et Rt swf

o, SIS WIThBa SfoanT a5t Fanh Shbro-a7 WESHIRR, Sabo-ga WEB-IW, 2000- 7
NAGLATT HESE, 203¢-#FaS! ST @ TETAI eFeret |

8. Why Freelancing? W&, conitvw @ Srret-ovwr iRt % Borgrm o wal mfte @b
o |

. SANMTT (Al, Data Science, Cybersecurity, Mobile App)-&l Sesrleag viftwt o qrwre-
P, AHIGT T '@ HEIRT SR LT A AT |

v, TEriPeE wie (Fivew gy, aftairel, o, s) reiteny -Gl IR
GarGETe CATAT | ’

q. AT/ AR - (oIS e Freia e wuw-afiFifa ¢ Swikges At =@

¥. “Freelancing to Entreprencurship”-IFa freaieEs «uei-13mmg gratetat (6w, I, Sz,
P farseei) frewer =t |
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5.2, BiPRET (F@TR (Fields of Freelancing)

WWWWWMmenmmmmmﬁﬁm}
T Graphics Design 9% Web Development | @ ¥f6 ¢t etz Genmear fgad
TETS! WEH AL |

®.2.9 Graphics design, Web development

5. Graphics Design (2133 foerds)

“Affofe

Graphics Design T TowmIe T56 Cofd Tai7 @M et afdF | aft e @@, I,
famarer ¢ fafeae o Tage =0 |

Y SIS A9

Logo Design

Business Card & Stationery Design
Banner, Poster & Flyer Design

Social Media Post Design

UT/UX Design (Mobile App & Website)
Product Packaging Design

TG TS

* Adobe Photoshop

o Adobe Ilustrator.
e Canva/Figma
o TGS 'S TG AT FE Qe
TEGTeT wifwt '
o Fiverr, Upwork, Freelancer.com-9 &if&s feeieraa = sifdwr ataez |
Tzt #67 |
wyifaEta SRt
o o (aft e ey o e qra qia 3w it ATy W FACS AT |
o HIAE T A Siewifos @it sie e s Ahen W |
2. Web Developmenf (eum M"ﬁ)
Il
 Web Development Z#T STHIHIED cofa @ Afasree sfwm ) Lﬂﬁ?@%ﬁ@@ | T
%. Front-End Development (‘STHITIZE0S AT & ?.Eﬁ)
4, Back-End Development (A1, (S5ita '8 wiexIfEh 0efd)
Y1 FITEH 49
 Static Website Design (HTML, CSS, JavaScript)
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» Dynamic Website Development (PHP, l’yllmn, Node.js $9717)
o CMS Development (WordPress, Shopify, Joomla)

¢ E-commerce Website Development

« Web Application Development

e Website Maintenance & Security

AT TFe!

o  HTML, CSS, JavaScript

« PHP, Python, Node.js

e MySQL, MongoDB (Database)

e WordPress, Shopify

¢ Git/GitHub version control ' -
| AEBeeeT SifRdT
o GTIREE e &ifSfb I<erE weifagd wed, O Web Development-&3 Bif&waT w4ifews |
"o Upwork @ Freelancer.com-4 WFG[ ﬁﬁl 2TEY (A5 T Web Development FBHf0S |

IR W
o ﬂwmmﬁ@wﬁ%ﬁmwm ﬁlﬁrfﬁmwi wﬁ'r S ST e

- FE0T A |-
ﬁmmamﬁwmwﬁmemﬂﬁﬁww@ﬂﬁhﬁmwml

WW (Comparison Table) : ;
e 4 o el = e |
mﬁm%mia wCo, Ay, | weTeT, 2R, % Frsm— e |

| IR UVUX | Rerst '  wEEmTS |
GTTE (GO0 | omewes, 9o | HTML, CSS, IS, | 9B % | frymm— aram |

| sumeefe [ woer, 3w | PHP, eRSien - e

9.2.] Digital Markeﬁng;- Content Writing
TEA e AT Y G Ire @, I el WAL IR T, ardfe-aw

wwmmﬁmmmﬁﬁmwmﬁw &ﬂﬁmwﬁw%ﬁﬁm@-ﬁr
EEIER-TIAS CiCE I

3. Digital Marketing (%ﬁmvrﬂrcﬁg)-

e

RoBteT T TN WA R TS A TIICE S5 T S | 47 TR T
2t SITwe A° 8 (AT AT AT FITE CAATT” 7 |

e HITEA G5

* Social Media Marketing (Facebook, Instagram, LinkedIn)

» Search Engine Optimization (SEO)

* Search Engine Marketing (Google Ads)

* Email Marketing
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o Influencer & Afﬁlwte Marketing
e Analytics & Campaign Management

STAEATT WS

* Facebook Ads Manager, Google Ads
e SEO Tools (Ahrefs, SEMrush, Moz)
B

Email Marketing Tools {Mallchlmp, GetResponse)
TG WIoIE (BB
o T TR @EIF TS
BT BifEHt
o Fiverr, Upwork, PeoplePertour-4 ﬁiﬁ‘?ﬁ“[ mrﬁm QA T MW !
o (20 T (AF OF S G MWWWWWWW l

iR T |
WWWﬂWWWaMWWu
WWWﬂWWWWW|

. Content Writing (ﬁﬂi"ﬁ ?Mﬁ)
“ffofe

Comemwﬂungb:w‘iﬂﬁwﬁtﬂ‘%w ‘Hﬁﬁ”ﬂ@ mﬁmam <t vl T Aferar ) b
STERILE, &, cﬂr-mﬁﬁsm WWWH| B

YT FTEd 49
+ Blog & Article Writing
SEO Content Writing
Copywriting (Ad Copies, Sales Cﬂpms)
Product Descriptions
Technical Writing
Translation & Editing .
ATAIGAT wESt
+ 2Tl O ATATST (Grammar & Vocabulary)
e Research W%
s SEO 7T el
e Creative Writing & Storytelling
TR HifRw
¢ Fiverr, Upwork, Freelancer com-G Content Writing SIeY S« oM
o BB @ ZT-FAR (@it fufite G afgbm e |

e FeRE! |
o fEmE (A0F Full-time Content Strategist T w1 wR S |
o 7ot w0t B fercd #Inifere Berata Teofa ot A

® @ & & @
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| TEpmifire T SR R oS . B39
EEETETS FRGREF (Comparison Table)
fefebie M e, | SEQ, 7o, WIed | Wy &% o wiferes, 215
LU ITS SEQ, fEmsw, | witei, (@67 . b T
I 2, &%, W, o | G, e, | w TG SIS,
| gy E N SEO, qm-’liwsr e Fol, e

».2.9 Data Entr}r, Vlrtual Assistant _ :

WD W A Femifn Hmwwwwww;ﬁawmu Entry €32
Virtual Assistant (VA) 4% TS| IISGTATE 2 SIFEAT FTATR | QST GG & NG (e,
AT @ FAeofiweia ae @ wre! eTe | . .

5. Data Entry (%51 9ff)

Afafofe | '
maﬁmaﬁaﬁbﬁwﬁﬁWmﬁmWﬂﬁmeﬁ
W@wmﬁiﬁrmmmmwwﬁm |
Y FIETT =+
o TEH @@ ORI
e aUFE @0 00T (w0 BNYE |
o e RS e
o (GOITIH WML @ Fau F4r -
s (PG T |
ST Wt :
» 5o 8 e b F6E wEel
e MS Excel, GmchheetsmW
o WA @ it
s (@ TerEle e |
T vkt
s Fiverr, Upwork, Free]ancercﬂmﬂﬁﬂﬁﬁ't@fﬂm{mﬂﬁﬂl
@Tvmwﬁmwwuﬁmﬂﬁﬁﬁaﬁ?WJ

anﬁ':mww
» WHTS (ol @ Ty SfSwel W WA HFISS Data Management Specialist 91 Data

Analyst =i Sxfie wal 17 |
. Virtual Assistant (Stgaer spifees)

“fafefs
Virtual Assistunt Z0A SFREe @il afe 2l efedig sppifie srerll e sfer w31 |
STl 7 (ot fafesy sfs sicAls @ emimif e #Aiaplaml o |
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- 88 T 8 (AT &yfE b St

Y FIEE 7

o TR WIASTHD
o TSR/ iweTTs
o et «ffy @ ReaAE tsfa

" Wﬂ?ﬁﬁ‘fﬁ:

o FITOIE ACAT (5715/20039)
o GO Rifew wiees
TSR T

. WWWW]

* MS Office 8 Google Wurkspacc (IR

o e w e e - - 0
o mﬁﬁwmmw |

BT SifRwT

. ﬁﬁﬂWWWWVMA&SL&I@IﬂWr

. Upwnrk‘@FwerrLﬂVA'ﬁMFﬁﬁTﬁ?ﬁﬂWP

Wit R f

o VA e ww w7 o7 Executive Assistant, Pl‘O_]ﬂCt Manager <1 Busmess Support

Spec1al1stﬁfﬂﬁwwqa@ﬁ'{ﬂ! '

PINIETE AGALEH (Comparison Table) ar

bt afff | 1af, et EeB, | Brafer i, Tem, T (5T STIIE, (BB
- (BT A0 MS Office/Google = nErrs FriTs

| T : ' ;
SR | qoug, wieTer, | A, etey B afafFehe
WNRREIE | FEEIE HITHE TGS, MS _ | e vy
, Office ' AT

g TR, WEeE, | i, aed B afafasts
SGEOIS | FRRNE ACAG | Witese MS BTG,

‘ Office e N

».2.8 Emerging fields (AL, Mobile App, SEO etc.)

Femrifae oy epfere wite Woa Aataw 99 | offeT waifer st Afefus ags ags wies
T TSR qOHE, COSTATE A9 T Emerging Ficlds | @3 C4Ta @16 90 AfSTaifist gemnpEr
T T WE wEm et e A e eelE SRRnEewaeE grE Aditicial
Intelligence (AI), Mobile App Development, SEO, Data Science, Cybersecurity 2@mi% |
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Brapifire wre e i s 85¢

e ——  —— sy

>.

Artificial Intelligence (AI)
Al T @ 1 @ fe TR Ter four, R ¢ Fralg fme Ana ) Gt

TFBLET Al fofes o1 o wwivy 708 |
YT IS =5

» Al Chatbot Development

e Machine Learning Model Training

e Natural Language Processing (NLP)

e Image & Video Recognition

e Al Automation Tools

WSl ST

e Python, R, TensorFlow, Pchm:h

e Data Science & Statistics
e Problem-solving ability

R Mobile App Development

9.

Smartphone TEEAFAR AT 5 By {Fﬁ? el AT Mobile App Development Eemfages
O SR (R mr TR | .

* Android App Development (Java, Kotlin)

e i0S App Development (Swift),

* Cross-platform Developnient (Flutter, React Native)
* UL/UX Design for Mobile Apps ’

* Mobile App Testing - ‘

e Programming Languages: Java, Kotlin, Swift

* Cross-platform Frameworks: Flutter, React Native

» Firebase, API Integration” .

Search Engine Optimization (SEQ) - -

SEQ T GRAREE 5 BUE (Google, Bing) ¥ T WA afirat | afeld T
weErR fefEfRf Ave SEo Remes awie= 27 |

YIS TI0ET 9

s Keyword Research

* On-page SEO (Content Optimization, Meta Tags)
s Off-page SEO (Backlink Building)

* Technical SEO (Site Speed, Mobile Optimization)
* SEO Audit & Reporting :

et Zruter

* SEO Tools: Ahrefs, SEMrush, Moz -

* Google Analytics & Google Search Cansole

* Content Writing Basics
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8¢ S e e 2y b et

——————

—

8. Data Science & Analytics

mem@mwmmmsm uﬂmﬁwﬁmm
Science & HifEF 7T TR |

YT IS {7

o Data Cleaning & Processing
e Data Visualization
e Predictive Analytics
¢ Business Intelligence Reports

wre| qraree

e Python, R, SQL

+ Power BI, Tableau

e Statistics & Machine Learning Basics
&. Cybersecurity

ﬁ%ﬁmw@mﬁwmmﬁwﬁaﬁﬂﬁﬁﬁﬁﬁﬁfﬁﬁﬁmww
By |

Website Security

Penetration Testing

Malware Removal

Network Security Audit

e Sccurity Policy Development

wEe! HUHEE ;

« Ethical Hacking

¢ Networking Concepts

s Cybersecurity Tools (Wireshark, Metasploit) °

TEHIYAS KA (Comparison Table)

* @ @ ©

JAL AEPEWA (TreA7s, ML Python, R, ML, (85T e I s
TEANLP : R ' -
SEO F1-eMG TS, wwfEw-ceie | SEO §#, Google e «
| SEO, wfes Analytics F96% SEO WELETE
(&5t fograEnite™H, BI, ML . Python, SQL, Power BI, Tw ¢
wEEE A wifercamm Tableau farryfie
TSl | ST TS, e | e e, Gpren | Tt
i (670e | Ty wifaw

Visit Our Website: all.talukdaracademy.com.bd


https://all.talukdaracademy.com.bd
https://all.talukdaracademy.com.bd
https://all.talukdaracademy.com.bd

Visit Our Website: all.talukdaracademy.com.bd
e AT wreezs i coren *rrﬁ‘ 834

F. Wi Taafs e e :
S, M, SETN0Y 8 - @ FRhWITeTl (@I PET Oy TGS TH?
=, G (STHTD -4, fefebr afe
of. anfiesy fewnds - - ¥, (wbT 4ff
3. fAww mwmmu@m
<. Python - 4. Google Ads
o1, Adobe Illustrator ¥, WordPress There
©. SEQ-a% e $? |
%, Search Email Optimization . - ¥, Social Engagement Optimization
. Search Engine Optimization - . Social Engine Optimization
8. mﬁmwmwﬁmm
. Bigfir Fie C o, iR Tt
. ey g “TFW’IT v, fEwign e
¢. TS T el Qe T R TG B S
@, Al (BTSTTS %, igare BRGRG
o, cE5t ufS ‘ N, CHITRE e CETSEAC
b, aifirs fowte 9 wrm st _ '
F. TR ¥, gite
. fegram | V. cenaifire
. mammwa @A
T HTML p 4. IPG
. DOCX %, PDF .
v, mmmmm
¥, Facebook <, Google
. Fiverr 9. Amazon
», mﬁ«mmmm -
. Facebook 4, Google
5. Fiverr T, Amazon
Yo, fEfRbrr Treite @fé T35 o —
T, A0 (T o, WRETEH GREIR
o, T L U

Bommt - 3.0t &, % o, o 8, M ¢, v ok LY W », 7 Yo, ¥
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85k TT @ AT @y ¥ ooaf

o, *7 g 9 (Fill in the blanks) :
>. TEemifre SebraTT N0y SWitE qio oFa e ... €32 Web Development |
&7 : Graphics Design (2ifeFs foerEa)
3. A% fowi3E Sy FHe 4T TR oo, TR AOGY T FAE QIelT |
m:mﬁﬂ
0, ST (BTSTATACTR I S (SR T TP T T ovrserrennmrserersrenens
99 : Front-End Development
8. fefEble Wb el Fiver wrmeff Ty awacg o fiftw, FeE o ...............
.oy
¢. e R ivew Bvigaet T 81 4 9 ............. Brgatar |
Bew : SipYE WS

of, SiewRfwe e
>, aiffreE enReT et tofem aafe Feb et = el |
3, UVUX (P 25Beeia foeiae «afb Swiae e
©, ST (STSSTACATR P eI =i i 0Ty
8, EH-(Eh ST AN Gt F - @t
&. oNo® SEAIEIET Y=o SIFIE wI =0T |
b, CMS-49 936 Twigad whe |
q, I SRR @B G AT AT |
v, ot s o Rt a i enfSwf cemat |
». SEO Bo1g %f5 = et |
S0, 3THET WFH G 6 I AT |
53, THT AFHeEs 96 w7 et |
33, (BT GG e G {6 CHTMHG FreTd w (e |
S, (et offy FiTer & Erly @3B wEet G @ |
8. SR S AESIAE AT B - @ |
¢, TI-IBFS CTRTEe EPISTea «3i W @0t |
v, e e widEfie «efb A ceedn
34, (E0T fogymERTeTTT a6 Gre A (=0t |
S, GBS i R aoft AEaRfireRs Frem T et |
b, AF-9TS YI5S GFH (BOHITITE 7T @l |
Yo, GEEHIEG AP BT T GF0 et B @t |

w, e oy ¢
s, &ifr Tewizrg Aafefe @ ae oft ArEs Sive g2+ @ |
3. GTE (SIS F6-T 8 - TG-HLHT APy 7T |
©, WiftT @ TEEIfi SrRHIZE-HECwre ol TR 8 @6 A Twizad whe |

Visit Our Website: all.talukdaracademy.com.bd


https://all.talukdaracademy.com.bd
https://all.talukdaracademy.com.bd
https://all.talukdaracademy.com.bd

Visit Our Website: all.talukdaracademy.com.bd
fEremfre ST SEeRS e ereTenre 855

8. CMS P-Bwegerrz «a w215 R @t | ”

. NCHGraATT diFEe Tudee vifEw @ @fi-oft s et

b, STHT (TSI (T BWOIRAITNg- e STArTR AT FET |

q, oG TBuEa 24w SITEeTeT AT \e ST gt e S =
Y. FAGC AICEHT GEAGTE TEHCA Ot (TR @F 6 (=iG THizEe whe |

b, (BFT O SET 4FE T4l QTR STAETT Bo/Twe! Brged T |

do. ST SIFBIG (VA) F-erw vifiy 0-8f6 =t |

>, CAIRIE SI9 (SLETHTES 43 (Android/iOS/Cross-platform) HEHTA 0L |
52, SEO fre¥ee $' ST99-On-page/Off-page/Technical-STETHT FESTAT 1T |

, TR ey :
SRS AT AT |

2 WMWWW%ﬁCMS%?WWWH TH-4IT
YiTet Fa Ry = |

o, “RfEbE Al G- 3. @F T o G, ﬁ-r TG, Gk @G (CTR,
Conversion 2©11W) e o031 “ifFmat @0 ) _

8. “SBO x Content Writing”-316 3765, Fheud I, Sw-coe GFSTRTemv o Frg-Rffse-aaf
TS A0 et |

¢, “af§-eee (T Spieere’-wst @fff § SEE WiRTee sewe o $@ Data Analyst/
Project Manager *41ta Bxf%71 ey @0t |

®, SRENTTE (AL, Mobile App, SEO, Data Science, Cybersecurity)-q SeoGlR R oA
AGE-FII, ATATSA I @ FFIG BISH GF72 ROe=er |

A, “fires fadiomr & (oifBTarifene-ahifira/eraa /R RBET Aey/emBS- el 9l (v @ Fw
fRfteia-apefer ciSTerifene tufis = @

b, “GeTnda wbe”-fel cwea (afF, o cws, el muee, 0B, cebi/vA, BivrEg
(AT CRTAT off) evater e/ armene enioe wiftwE qmrdn 3@t |
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830 BT 6 (AT e b o=t

5.0 (SRPR TSt WE 8 Wiy A% oEfd)
Essential Skills and Preparation

».9.5 Computer Literacy R Bl 2))

it Fnfiaam wwrew Ghifés Wl ZAT Computer Literacy It (B8 sirwae! | adie,
IEor ¢ RSy THbemT II2T TN dfiT ©F G GretE Iie A T TR
g et | Fenifi Sere s sfFTEEEST e, ©i avew wee B 2o
FPAETE T wefER |

SfEGIT TS wEld @7
3, Cifere el el i coireieer Cofd, FIETHA A0 Careicalst, efcarener (o7 a3
BB AT 2 |
2, PR CaPiIT- Braee, 5715, Fofivs wemrizao fdwwei Tyl <4l e T |
o, eSS Fie—ewT (ereeToIrs, e, FHT A, Wb Fad FHeorfe |
8. wiwH(few aferifer - i AT afecafien e T 2w wFerT SF=Eom
JEEETE I | -,
BB TSI W CHEPTIE
). CNfer weticafbe, Foby g
¢ Windows, Linux I macOS BT
o T COf, T, T, (95, CPIBIT WSS
R, St Wiz *
s MS Word, Excel, PowerPoint TT9ECH WFel
« Google Docs, Sheets, Slides ST AL =+t
o TIOTD QfEfe @ FGIbe |
©, TBRCEH '8 SeTe Forr
o ST JICER AL, G T, S TGS T4l
e 3087, Google Drive, Dropbox ¥ Wte] Few HIfEH q<ga
« Zoom, Google Meet, Skype fita fiifbe =t |
8. fefebrer csiarT weet
o 6 8 ATl AR Cordf
» OT&S WIHGTTs 3 (Trello, Asana, Slack) T2 &4

. Faterar sreTet
o ATEIE TTHHTTD
o ENFGSEART @ AiEaE T 7 anfie wm
o firfafe form a1 w1 GiSawEe ot o At |

b, BIEfR FFe!
v TG 6 HOFOA GIEA FA0S ARl (A6 & Regafe)
o B2 S arEiTe eioe w4t |

—
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@mﬁawmm CSTSNAD 833

. AR wﬁwﬁ PR (I thnsimp, llustrator, WordPress, SEO Tools 1)

o TR TSI, PDF FTACTAD, caﬁmmf%zwm

5. SR @ @ BEBifRre w1 (@: Coursera, Udmny, YouTuhe)

3, dfSfne fafne seg eprefosi w0 ,
o, (ST &TEE A F1E oraf - :

. 8, wfowmme Tg (e FHed @t

$.9.3 Basic English Skills (&< Sxwafer wrer)

feremifane Snfaa W 2ens T (BENaE welg e Basic English Skills T8 Bl |
T @SN FEHE WS 9 ST QM o0 20 O TITT A | OIL
Byafens el, @, MWEWHWWWWWW]

R R SR PR TR

5. CETEIRET ¢ STATERIeT (T - CATwIRer I, mmmwwmm.
3. FICACHT A QM - TeE, TI16 1 (e Feet S vivd Reafene w4t <o 27|

0, Fiver T @R - et sitem ot 3 FeemraTs Swaftre oer 4 |

8. cairater afSTaifiet - SwEfos NTHEBTACT e TS ZreT STAE ZCeAT S ST Ol |
. SRy - imﬁwwwmmmﬁwmmmm1

clifers Sxafe wwela cvg

5. Reading Skills (19 7¥el)
o TN 473 (Job Desmphun)Wlﬁ"l‘El’E GHTI

o IAIF @ (T ADSCE ASTE A - ‘
o SeEET AT, 3 S GIIA FHET @R
3. Writing Skills (CT4R 75%S1) '
o (ElWTRH, W@Wfﬂﬁﬁﬂﬁmmﬂn
Wﬁmmﬁﬂﬁﬁﬁﬁwmmml
o (RIG I I FT GAFACN|
. Listening Skills (1917 ws's)
o Tofte e a1 S0 (TS FIACHT TP @RI |
o SEEA &P 6 HOBIREE o frdre o |
8. Speaking Skills (¥4 <119 wFe[) '
o fefEe TR =iz @ SIqRMeR Sty 34 21|
o Gfber «Fr afera wze 90T e T e = |
Seafee wapet Gae G
S, eifsfor oo ~ elffim o sargrene A, @, 1AL 8 IR eyabar |
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833 Ak mtvmﬂtvrﬂ{ﬁﬁ b SARf

2. SR it - Dunlmg{:-, BBC Learning English, O TR S ———
o, eTEFaer STager condf it — e @ STAATEHeT TS BhT T |
8. TEA TiY DAl 561 — oot eoreheim 3t cald Fr=ieiTy Serafty araga w4t |
€. IR, 371 @ TR A9t — Zw G T TG (S IF |

5.9.9, 7N PYIZMl (Time Management)

i, FifFanT o= QeuE &§ WUed eFgef WSl T Time Management 4 7%
A | PR FEE AT oS (e S e orad G ANE | AT W
R FACS A AT (TR T T, TS T T A GR FACHT WG TS I | B
Time Management TR Y

8. G FAAIR &

¢. PO g AT &

b, FiEers S © FEE 04 SRy SR G

3. Tivew wifdFie 5% F30 (Prioritization)
o (I G T T WP O G IS #{TA 4l I ©f et Fare = |
o TP '8 G Bie Wt oo Tl Tffw |
3. *f3%Ewt ¥4t (Planning) .
o efSfia 37 AifET Free e Frg are 9 |
e To-Do List A Task Planner 313/ 341 (ITE A |
o, (EEEE et
a&ﬁmwwmmﬁmqm
o (BTHIE (N0 B ETTEmiiereras W reT «RERS |
8. 9% ©5 T Gl (Break into Small Tasks)
o QG FlEE C2fb (2B WA O FCH T ey 72w o |
o afSfB g oo e St wifasist o9t 9 )
&. er!lﬁ'r‘w
o Y JIEEAET G Trello Asana, Google Calendar, Clockify ¥ Trel §& 939 =1
(TS 1 |
+ Pomodoro Technique (3¢ TG et + Eﬁﬁ?ﬁﬁﬁ)wmmi
v, Ref® et
o JET TG G T, craiger ot Selre I UTE I 4 T |
o T2 g3t FefiTT (ol <t weia |
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fEpemfie, w1 SRR WM ereaeirs 839

q, it e Wty Ay
o I 7Y Sl FaTe CAARIETS] SO T |
- ﬂﬁ@'ﬂwﬁﬁ'ﬁﬁ@ﬁ?ﬁﬁﬂwﬁl
Twtga
v AFE FATET Y of AreE TR |
o (7 ST FRHIET 3 TBT ERAITATT FIE, ToLE © T ST (STSAATIT, W e 8 951
e o o0 |
o A FitEa o AR weaEs G om e e Fierse Fafie et @ |
o A (7T FNRACS! BIE (A FACS AT G T FIOTOL, FAGS AUTE |

5.9.8 %9 7ol (Self-learning Ability)

e srifaaia afefrre g 93fE, Gom aar THGT feete A #id o= fifF sare
T | QI AT P T 12T AT A 992 GO EFaes. e STaTee Saar Tg Y
fice 23 | ©1% Self-learning Ability 1 e (T cerifer wFaret Tpemites &y e Setfed
WSS a3 |

Self-learning Ability $#g* @17
5, e AT A Aer AT Ty
o efsrre g7 T TELCWHE, @il e, Tuly o whg | e
Prte e -
X, TIAFSITT FI0T FALAT G
o IS AT (RFT AT #1G0eT Femtars fFrer (4t A §e (39 900 & |
o, eftaifer fite e o
o EHlfeT AFHLAET afefiy Toq Tgq wESHTE FeUElT 3% T | Self-learning T
Face Pifera «iete 34|
8. 4G '@ HNY BT &0
mﬂmﬁmmW@WWW ¢TI |
¢. Ardcarifa <srifeare s ey
o 7Ef® Self-leaming ¥4t Rreiaig oR1 AR GIAHE TS AT |
Self-learning <& J&1 Sl
S, SEEA FEf I9ee
e YouTube BEmBIRRIT, 29, cofam, Google 76 742 34 |
s Coursera, Udemy, LinkedIn Learning, Khan Academy Zerfv ot T |
X, TR T ot
o WY (<143 T, IR IEE G I 0 FA06 TA |
o (210 (OLI QUEE TS FATT (Nl WIS T 2 |
. T AR e |
o G Y AT AGE @18 AT T Fq0e Biey oo |
e Stack Overflow, GitHub Discussions, Quora TTi% I3 a1 113 |
Visit Our Website: all.talukdaracademy.com.bd


https://all.talukdaracademy.com.bd
https://all.talukdaracademy.com.bd
https://all.talukdaracademy.com.bd

Visit Our Website: all.talukdaracademy.com.bd
838 wuy. 8 it ey b aEh

8. (AITI 'S CHFCCHHT @l
o THEPEIIE 4 (e FEHTEE SfEEREE SR U ey w9 Epw |
¢. DA, © FRTBAD
o (FUEF P, CRIRIT I AR FAEMGTS IS LA T R =
. mmmﬁwmi

v, fEre et ot
o TN (Pl ZL0E, (I SFTE NI (BB o0t @I W9E T T |
Self-learning SSI A0E (ST P
o SAfSTm wwe » T o [y Rl T 9 40
s To-Do'List 08 3@ (I wgfsife @5+t |
o (20 w7y e S (T: 9% AYITZ Photoshop-97 (A GEeT (<rdlf) |
o fiie @ CETOEAT 2 |

Twigge
o GFE 7Y R arae e e 511
o foft @f YouTube ELBIFNE (Tt HTML, CSS PRIza |
o I G0 CUTAT STATNES A |
. %%ﬁﬁﬁ]&v&ﬁaﬂptEWmdPreSSWWI
» S[AE Self-learning ¥ YTT o 7o 0T (GBI T0H STo |

., Ao Serf e e :
T, @A 9. MS Word
. YouTube q, Zoom
X, TS WLAGCTE GoT (FH0?
<. Photoshop ¥, Google Chrome
. Trello . | 9, VLC
o, T e e 5 o 3 e 17
-, QA I A W o, AHET YRTS T
9. CIAiEe aw At |, B 9L A7 Tl
8. Bxrafene Bmagy o Sy (W, (61 I9%iq Tt Bfvwy
%, Arifas <, JEiq
o, AT | v, St
¢. e i b Fite wifEw,
¥, VLC ¥, Google Drive
*l, Paint 9, Excel
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Visit Ommmm%&com.bd 8¢
b. S8 AT 1o Sy B
=, faramm ¥, #9f% e beTe
. A & v, G fafeur Taem
. R @b sPAEE Ao SeEs?
¥, FEATOIT BT of, FATOI ATHA U
o, SANE STHBE Colf v, FPATER =W
TomaEt: 0.2 &, o 0.4 8. €. W b, W 9, o |
4. *FUEIT %7 (Fill iin the blanks) :
y. i wifaaiee cifes weet €@ ..o , Tdfie TBER @ FFPEAT G F919 elleE B |
T : IFWEGR Fwer
T : wiee @R s et st
o, TyAftTe Clfe weT e B @S T Qs A, @, N 8 T o - T
8. STNH JIFTA CFUE I8 FIEE (20 (G ST S FF AT T, T oovvnesssssnen o Afifew

e« T O WA T
¢. Tremif- R P 71 A9 TG TTO! TR TV vovessarnnen, FART |
T ;iR el

o, Matching (fF) : . |
F-A () : | _ - (T
b, FATOE AT | . il e I S (SR (N PRSI w4 |
3. e Yy et o, #IGt, (O, (AL 6 T e Reafr wwet |
@, INE G 5, GFEEDTT & TEPeWE TT T i Wi |3 el |
8. =i WHe! | 9. 357, oifG, fefvs T @ oo Gom g v wE el |
¢. Tof&bm ot wist | o, fAve it g ergf®, 5o @Y WIN CI P |

TG : 37, 39, 0, 88, ¢—T

Y, Wiy oy ;
5. G0 FATADR FIommR T @ |
. T FigE R (G B (e SRyt |
. SRS SFCNT Jr G616 AT =L |
. fefbe weafin frm ol T @t |
. P{TE e S oo G A eodr |
9. #TTGEE FTH FAE 2T B T
Y. G I0E o B SR o U« G el |
». GiEfe AT m 9 9 = @t |
o, Bragred Aug-fEmmre a9t @t |
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>y, Bler s oln wrere creitat w3 fe 1T e )
33, “wrerst I TafTs @ et | -
o, Fiver S Frdrare Byl = emd
38, Tnfaee Brera «ofo vtz ceedt |
¢. de-¢ WD cFra e [ et |
o, AR G S anwf et
9. (BTSETE vyt «3fb ARE @ |
S, ST ey creEes qwiw &
Sb. CTIRT WS 1D T o Ger/erafe et |
3o. fof¥s erove orar w3l & s et
®, Tefiee o : :
-3 wﬁﬂ@iﬂawﬂmgmmwsﬁmw ,
2. S AT (Word/Excel/Slides) (39 Waea-BRiZacog 04T |
©. BT & FIEC Gort Pena NetrerpEr s1E Taw FE-TwE E0R |
8. TefSre fariar oo1-+iPTeare, SifoefRar, R Tedel-Sime cdr |
@. AT Berafer e 1 A0 B TR - (ol T/ SRR (e |
b, TSI S G R el Bive-oft fife e | '
a. fafee & forifae Fivet QIR aRET G Tl |
v, BRT WAGINCE Prioritization @ Planning FSICa %47 Tr-Twraze! e | ,
b, (TEEIS C75 '8 FEl-SI* Feid F91 NT-FTT SMEFra=ite a5 re @l |
30. Pomodora/Calendar/Clockify ot -3t Erwica sfrencan any-s1efe (5 ¢1eal |-
55. Self- le-ammg'&r-wﬁmw\& ofF et cteter et |-
oM, mmmwmwﬁmm|
T m CEER
. “Computer Literacy = Freelancing Foundntmh"—ﬂﬂ i “jfﬁ ﬁﬁﬁﬁ o, frterar-satas @
et |
2. “Basic Enghsh—-B:tter Clients” mmiwmﬁmmm q&iﬁr & T ARl |
. “Time Management Playbook”-Prioritization, Planning, ¥1& ©fsf Fa1, To, - G T
tafae b= Lol ST T I |-
8. “Slclf-leaming Engine"-Resources, Project-hased learning, Problem-salving, Community-4IT* 4%
CATSHIT (10T | _
&. “Secure & Smart Work™-#FTGaTS WG, 2FA, R 2ifSrary-Reemt eived st Afs e
Y. “Week-in-the-life of a Freelancer” -4 e et =1 seifEs wwamfe afvoa gfe we
a. “From Zero 1o Job-ready (28 Days)"-F»E0R PR+ BeRer + BET WIAGETS 4 AR
qICA (AT AAferg oo |

b. “Tools & Workflows.Map™-Fitem (ate il e (erra/fommia/a~iET Tunf) tmfwa et
@ FAECA 591 (Drive/Meet/Trello) ST ST SHRACI (P10dT |
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5.8 Introduction to Freelancing Marketplaces

0 8.5 BeUfR WGTTE AR - —_—

(Introduction to Freelancing Marketplaces)
e, BT T G G WEnEN AT @A FEHAr e F wE G
Rt (7% e 770 I AT (A | & NG FEtra g ek WeieT o
MY FS FACS AT | TEA T ST MSBCZAGTT Ty Upwork, Fiverr «1ae
Freelancer.com S« |

3. Upwork
sfafpfe:
Upwmkwﬁﬂawwawﬁa@mMW| w4 RSy @ e onear
T (T TR (CTSATTD, fowem, mﬁwmmﬁl

TS T Awfe:
o T I (A6 3 |
o {SFeTRIRT STotreeT wur (A | -

o FIIT TAYE e (@Ue 7 . ‘
. Wm?&ﬁﬁtﬁ?ﬁcmwmﬁwmﬁﬁﬁﬁ@k

IR
. WWWEWWWW'I o
. Esnmwﬁﬁﬂwcwml,. v
S :
o Sferaifoet S @ | ) '
mwcﬂtﬂiﬂmﬁﬁwmme|
3. Fiverr
=R
Fiverr TN aaﬁmﬁqwﬁwmﬁmm"ﬁgg P S mﬁﬁa:m.
ﬂmmmﬁewwwwﬂwwaﬁﬂl -
o T ﬁm T & Gig e ¥ (CTW: Logo Design $10) |
o B (TZ T T TR WG FH |
o BIE C<IF %A Fiverr (A6 4o 363 |
FELIE '
o TG G e AN A SIS T |
o w2 s #Afamrer wiyitacer rer & |
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W‘ﬂﬁ‘ﬂ.’:
o Tt i A e T eiheTt o |

o (B0 e o SRR e w9
¥, Freelancer.com '
Affee:
Freelancer.com T LAl 8 9§ «3f ATFGLHN @A RISH 4ot Fier (4% 2 | 94
dfetaifreryes. ffee by sier whagt Ty |
FIE AT AwfS:
v FHT LTSS (D A
+ Breeie e (Bid) 0 |
o FICUT (ATFIRET @ eFi< e T v 352 |
A
. 4F09 (R6-AC Ues “ATeT T |
o HEEIeF FITAOME AL G LM |

R

- e i |

o 9 T w7 WS TN At 4w |

WW‘T (Comparison Table)
Upwork TSR T Aiornfe/ag e Farem #pa afsrarter;

; : QTR CATTD (218 ST

Fiverr |- ot oY st -rea; Fdifee o7 | € wrot =5 poamer
Freelancer.com | efetaifetaes Rfee | witem tafow; Wi s | e Jhar; Bw afsmitet

5.8.2 PeoplePerHour 93® Toptal

o. PeoplePerHour (PPH)
R
PeoplePerHour =1t Foamenfefes ol wmfem Feu aitdtees | ot 3oe @b ¢ Tifd
I A eifeRitTa ey e Aiey Freur Gt ot 2o |

FI% T S

o TP St celeiEe tof 3T @ Hourly Rate fAdiee #t3 |

o PIHGA LTSRS AT I A FRAFAR @I Tt wEe i |

o T Proposal #St® A W<, Hourlies (Pt wwet ot #iitaver) wwma Fa09
I |

e Sfe 19 20 Escrow -A7 TqIe MR (itwG ffere |
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TS TR W

8am

e ———

o (RID ¢ RIS Sjrenda Gy Taew |

o Hourly '8 Project-based TS 4= T #MeqM I |
o Escrow 06T @ arem ot |

R

o afSaifiel ggEe @i
o THAAE T (HTEEA SLATA 8 PG AN I 7S AT |

3. Toptal
ffpfe:

Toptal T «aft. fRifivary Ry bz, e ey RTea W o% Gremmms s
AT AN ORI T | 4 TS FRbew (wreiy, femiat, I3UE G, (et
Wamﬂwﬁmwmm
TR T AaTe:

o T ol i el (35S, &5, ﬁiﬂcﬁﬁﬁtﬁ)wﬁmmﬂ|
chwmwmmwmmwl :

mmmﬁ#ﬁm mﬁfmﬁaw%ﬁrmmm

R

. mwgwmw; o
o fSTAIFTS! 7, FRE QU @I I TR B I |
o Aot 5 e g wm

‘ﬂﬁﬁw ©
o TEAR O GTIANAL TALE 7 |

o T et et (Ff ©% Ereneied s "TFI) |

TANES AR {Cumpnrison Table)

B F/e “NewT e
Peopleperhour SMEﬁqﬁl'-ﬂn whifeies farew @t gifsraifier;
Toptal o/t s st | B Aes; MeEAm | @ IRy

@ (PR o) | FIO0; ffofler | manTer e
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».8.9 Local Platforins (7 Bevifr iibehn)

WIS MTEGLAH AN Upwork, Five'rr 3l Freelancer.com BSNe &AF (7l fFery @y
Fenifir ieef e Twng | qetE TS BNT FAG ¢ BEmReR g wm ww 2efr
reETATS Y, Tt e Rpemifre, anbef Tuate, (eTET Wow G e ¢4l '@ wifems)
WA SIET At w0 |
S. Sheba.xyz ’

[ mmwm~mml

o Gt e ey wwe e A (e Aite fEwiaw, som @reneers,

FAGT AR08, [EfETE IFHR) TFT F0S G |

o FET I afSni ¢ P TEres « givw o o e A |
<. Belancer ,

» Belancer T ArETTC 2o fatea fpmifer scbremT |

o QT CTIRIE FICHHA RSy Qred (ARG Feaw G- Rt e w0 I ¢Are #fiea |

o YT T N I ZrETe TSN FfeE A |
9, K'aszy

o it @36 T FrEifEe Aribwl T SEEE it e @ snenr A |

o Prmdfar a1 T B et sae e 9ft A FATS A |
‘8. Bohubrihi, Shikhbe Shobai, etc. (Training + Marketplace)

« fg 9w efsdm @ Shikhbe Shobai 3 Bohubrihi %Y &fmeeE o7 a1, 7 Frwidfom

CEIS1E FICADOTR A0 & P NS 7w |

o 7S eifrpe (0T FIEE ASWS! ST FAM AT |

3. SIS YT — e I S A |

3, TE (TG ~ bKash, Nagad 3 (AT ITFT NILITH (TG A7 A7 |

©, TG T BT — WSTol TEIR (RE e S5F 4 7L |

8. DG Ll — YA AL AL AP STF e AT T |

@ ibwch Rateast

5, FIeeg #fee Mfie |

3. wwEifew snfbenia qret B iEThT AUES el IF |

0, 7oy 26w Wime BT |
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e
¥, Wide Tuafd <ot et -
s, fAtsa =it Eemifer TESTeET T
<, Fiverr ¥, Freelancer.com
. Upwork ¥, Duolingo
3, Belancer (31 (70 e Tcebenioe?
¢, o ¥, ST
A1, Iea . B
. “ T Pty i P IIRe T
3, (H{Ee A51E <, gt ot
o, fobt wstfoufas v, e oraam
8. “qTaR” oY F FIT IIZ© Y
. (IR qI61E <, fat= cotes
st Bt weifouEe w. R Braam
. PeoplePerHour (PN (7% “fAvioe e
%, A o, S
. IEaEr 9, BRrE
TR 0% A F o 4 8. 9 ¢.. o |
. W=UE #& (Fill in the blanks) :
5. T sicdBte s et 9T @F e, ATBT AT FIEFBE FIE (5 T 0T
etz T8 e Ty FAIT @B 7
Teq : WETEA
3. Upwork-& PTE (=18 TE CATHD ...oovvnireiernnrerenes b st ey evie < 2 |
ﬁﬂ' ! Escrwo )
©. Fiverr-9q Sremiia FArem Ciag & oo Cf¥ ST, (T99 : Logo Design $10 |
TeT . Gig
8. PeoplePerHonr-¢ fEremimifaat Siora (i ige (S S 6 .oocvve fordtaer =t
B Hourly Rate (rate/hour ev package price)
¢. AT AT Teiien, 2Bt e A s T e i, wdie . TN |
©&T : AT Q@A
*t. Matching (FREa) :
W-A (1) _ F-B (T
5. Upwork | . RSty wnebra | 7 L
3. Fiverr ) o, (2fb '8 o T PG T Sie i |
». Freelancer.com of, yeareyielas AAGr |
8. PeoplePerHour T, AT 6 TG TEGCH |
@. Toptal . 04 Aot 99 @ Ty AT |

T >—8, 13—, 09, 8, ¢ T
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v, wfewefirs e :
Escrow I0@ ¥ (@RIT-93f6 »=%/5rf et |
Gig F-ab == @ |
Bid WHioa 9 Qa3 @l |
Upwork-@ T *N6HIT &Y G G @I |
Fiverr-4 ey faferz Sefcba am comdr |
Freelancer.com-4 ¥ (erely aftruifbte waits @t |
PeoplePerHour-¢ fréiftre wBifies ware & a7
Toptal-9 &L G G T (Rfere /oot o%) |
Escmwﬁﬁﬂﬁiﬂwwml ‘

yo. Fiverr-4- W@F{M FACA FOET WY QFFUH AT (Order/Active) |

5. Upwork-@ &@19 25T ST $F e

'}-':. Freelancer.com-¢ We (WET® 2eafewe & Ierp

3, Local CATT6d @b Sr4yeara =i el (G2 bKash) |

58, AT D (oTReIeT 2B AN (o0 |

s¢, (B0, e (sl Fene aaed § e

S, B CECH FRIfEt PieavSa erGeaie S ¢t

34, Proposal #CIT ST &Tes Rt O T 9 3017

St SIEa/FICATH CIRTE SIS TR 0T (Invite/Offer) |

S, TGRAE T GOTTEE L& LTOFA (A

20, (TR GRSV RIS IR T (Approval/Verification) |
. e ey -
Bporifire ALY F-sTeeRT & GRfers e Lol @l |
Upwork-4 S1er “1\exie 4%t SII0A Brd @@k Bscrow $eILT (TS el (7H?
Fiverr-97 Gig WG G145t Fear-=iese, [ 37 o ceffreif 53w e
Freelancer.com-<9 4f&e Bebw Feitg w1 w0a-cerpiler, e, Ffwr-ersre @t |
. Upwork, Fiverr '@ Freelancer.com-%18 A %fed gom #g ot ST oA |
PeoplePerHour-@ Hourly 7% Project-based -5 ¥t F1& SHIgeTz (<10 |
“Toptal-47 ffe effeFma arf @ sfRat-epfRyr o =@ e
PR 2i7ia et Ay oft ¢ Aot 3 @
. g GEIEE W Fiverr-q Fist diw Fane o1 oft et w5t wae ol @t |
3p. Upwork-4 er=iiemea ereifie, cfbTeifine Bree @ CTA-AR off S mwﬁ?
55. Escrow A 2ttt $t 4at7@ 4% tof wn-Swtgmeing omdt |
53, (TP 2IBecd (T (bKash/Bank) J4ITaw HA4r € FAWRGSI-HErwTer ¥ |

%".'Trﬂ.‘?'.q'?"ﬁ:"!’

A SR I
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5, Piow-fofee ey

b. YR SWR (STSFAR | 7 Upwork (STOTTE/GaR) W Fiverr (F/frsre a2
| SIEEE SIS Yeg | Ty-ANRIT T 8 FRreT CIro |
e ©F U T @ yioels gemes -ty SR G G (e
=% ffve Tare of 4o Biar |

3, FIZZF Fiverr—a (AT fowidvas 2t fist firace, 5@ T #9971 Upwork—a a4 arsiem
sITéTteTs CBTPRNS T Qiix X5RRG Zime A1 O @I S5 & |
&) e PUNST ¢ OF (Treld werRAr e o SsrewT wadm e FuE (R,
cotGrarifene orgrel, Je/refrei e Tenifiy e ) |

0, ©IEfiW Freelancer.com—4d “WP EFqi #AE5" (JATHG booo—btoo, (eI do W) ey fw
T0E 0T | 3T P& o T (18 Fere #iera <, WBAEEIG ©iF $90 5y |
f¥f: eI R SeT ¢ Qoff TEATH Felta O a7 F0H 0-8. A Hib e
oI (FBTE 4Te! Wie (CFH, TIREIE, N2APOH, CTATE) |

§, Yei/eferrTEe -
¥, “Gig Economy Playbook”-Fiverr-4 @& 5751 fiver teffa 411 (Ritarafsy, Sheame, «omae, FAQ,
SR, o) v |
2 Escruwm—m AT FrelE T I-fernfea dre (1o TR —CEFTei—
ST — fferer) T wm@r )

. A oy :

5. “Upwork vs Fiverr vs Freelancer.com™-108r 43, fF-ioAT @i, (06 a1 @ 71e-gaea
o (ST WIS W G | |

3. “Winning Proposals on Upwork"-&9 fesfespr Rrasd (e Bi3aena e ames e <3l

T AT FlCHT BRI 0T |

9. Freelancer.com-4 efSwifierE® e @@ @@-rren, Re-orftr, cfen et
@ I Fre-seitadt tefd e |

8. PeoplePerHour-G Hourly GiB fadarm Ifes-Fe1, B @0, ol B1ET ¢ Sig-a7 1% R
faeree |

¢. %ﬁmmmwm FITACHT T, ﬁzﬁﬂ#ﬂﬁﬁnﬁm—iﬂwm

S | .

®. “Local to Global™-TIsie ibeee cafbrrfre-ser, RST 7z ¢ 1 @Re I oF-
TR (G (AT

9, TGTTE T LI~ Pe stEw-Fem-cerce, ceiiver 5, afferaiiier @ (e SRt R
T Braes Wae @ |

tr. “Marketplace Readiness Kit" @Tﬂiﬁ C“TW@PB oft T Fistjereme, auT oo i
AfeagAt-rafe eigfe e e |
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5.¢ Creating Prufile and Portfolio

5.¢.5 ST CEIRRRET T T

(Techniques for Writing a Professional Profile)

e ISt Wmmqm:mmm-mﬁmm
ﬁ%wwﬁmuwww cwmmaaﬁqwnmhﬁwm
T |

S, W B (Tite) 75T
o Tz Aefire, =R ¢ rrelfefes e wT |

s (Jq9: “Professional Web Developer & WordPress Expen“'-!IT “Creative G'raphlc Designer
Logo & Branding SpﬂClahSI | ' .

2. =B 4fff¥ (Intreduction) @4t
o (HTEETE SIS AR frea vifavy fice T
o - TeE wfewer, 7FO! @ FEd (Fa B A0S 2d |
“I am a dedicated content writer with 3+ years of experience in blog writing, SEO-friendly

articles, and cﬁpywntmg I help businesses grow their online presence through engaging and
effective content.”

©. WS (Skills) TR0 F4t
mmawﬁﬁaﬂm@tﬁwm\

e (9%: Web Development, Graphj-: Desxgn, SED Communication Skﬂl& Problem Snlwng
eI |

8. ‘ﬂtﬁéwr(Expenem)WW
o F T FIEE Wowel, mﬁﬂmﬁam(ﬁaﬁ%m)ﬁwmm|
o SfeESE W Sy FaE WIgl /W |
¢. W&+ 8 A crer . '
o GHEARS @A ARPCD, mmmmwmwm|
o @ff cETEIEee wine RmTEsT 30

b, FASTH RS ©El JET
o oy fRTE 9T A A0, MWWWW RS T |
o (@49: “I help clients build responsive websites that increase customer Enaﬂgemem and
boost sales.”

q, €Y '8 EreEler (G JET Al
o (ErEFETEY SF (49 €Y, ALECAY 8 STT={E T |
o s ey ey afew 50e 201 |
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v Fheas e
* GATEIEE e A GAASIE ATS ATS TR #Het T | |
* CT: Grephic Design, Logo, Branding, Digital Marketing-«% $eaé 2rag w41 |
». CETPIRe B G
o 3B Wy, AR @ erEeEE B YT w4 e
o T @ AR o Fiante s 2T Qe @ |
So. 37 § SO (Call to Action) 7RI
o (HTFIEA (N FIITE NTFS THIT @S AT |
* (I99: “Feel free to contact me to discuss your project. ‘® am ready to help you achieve
your goals.”

5.¢.3 cAAfSTwifens toft 4t (Building a Portfolio)

e S @ielEa e ofeaea wE AbEife A WS oN | IR 9y
(@TFIZET TG e (7 13 TR SIET (TS B eniiies IR ives Al 1 i o fs =fed
cIbTarIfene e i <1y e wwgel g a |
@ coifoTeifene g
5. WS e (T — CRTIRTET A (o7t QT O I et (e |
2. FICACHT WY NG ~ FAS e (od Py Fee Aieas Fenras Rt o
o, efecaifien wEm w o - el e fe aef wie@im ofwefe
Brererace SiEml S0 90 909 |
8. IY STEd SIS AN TR — TS CAGIFIENe (UL FEBA SHYT AEE THIG
A |
cotibzrifens tefea e
3. TR PO A T
o 3 FIE T, 398 T STl '8 ST Ferere (HCfTere 3@ Fre T |
o IR BT TR BoAF &P CTHT AT A |
%, RfSq wivmifem sw e
. ﬂﬁMme(mﬁmﬁ+mﬁW) o1 offefs cwra
G5 B T TS T4 |

©, ET ETET € JENS e
o PIETTT SE TGNe e T 2B aed 1 Terrie Iee I& 41 (@0 A |
8. Fite 34t ot
&fsfb eftenda 7 efire adfat frave T
FIECeS S 47 e
e [epe P ZLEl
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¢. fogguEr Sorgrs
o A% fowEama fmb Ame 1o 390 AT
o SO (CrSEHIER #i%S e 9t o ey e #i1cE |
o SI2G19Ar PDF A STEARGT Free fbre o |

v, fAEfire wieres st _
o AT FE IW LT TG TPiTe I & FI0S T |
o CATBTHIRNS AT ZEHHW U0e 9| -

9. WA STRIALY I TR ol _
e Behance, Dribbble, GitHub, LinkedIn EJifWTe ®Ter e« sl T |
» SIR0E WTENT SRIARD (S B GTATAS 79 Hfe Fifexcr a4t 41 |
o Sifre faizam — e, Rt s, erge e e 7547 |
o ST (BUOAHE — ARE SHIARD for®, @Ives fibaT freifEnt |
o TG 20 — T FITFe, FFRERHL T, 33T weeiReT |

5.¢.0 eTeiTeE/Re @i FasRfE (Rules for Writing Proposals/Bids)
i ASTaeT F1e “MeqF FIw sFPed qif T ATITERE (Proposal) 1 e (3aw)
@7 | GG WA, WEWWW%'FM@W
AT S COTCeT |

eeeireE/Re cerdia 3@
3. PG STATSNT 20T S @R

o TAGE WWWWWW(MDWWM)W A0S TA |
o T g A O HE AFR IS LI |

. WY 7o (Strong Opening) |
. m%mwa-ﬂﬂﬁﬂimmmm'
+ SFCS3 freE w7, mmwaﬁwmtﬁm

e (F99: “] understand you need a resp{_)nswe e-commerce website that attracts more
customers. '8 have built similar sites for intematinna] clients."
o, FIEFORHS @
o “uft B AR @7 T ;ﬁmﬂ@mﬁmm -4 faibT A g7 45T A |
8. wFST ¢ wfvEeT QEAET w4

o AmAtre e @ wfewst . Srgd F90e T |
s T QI FGT Twizad (Portfolio Link) (76Tl mem 1

&. =2 TP (Ut
o FTSMA ATGH TAT YA, FOO LA, BT TATE WHE-ACHCA TS 1 |
o «fff FEFBEE FATS AT FAE @ T SIS G Y |
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b, O '@ T SNl TILT

o (P I I G, I I SERAF casual ST L 41 TCT A |

» FPHY Ege] IEF Y90S 2T |
q, 5 ST 8 T Brgre A

¢ QT ¢ AT IBITAC LE A |

o YT I @ e W i e B iitm, @ik @ &6 e Fs FrreiiRe o #IE |
¥. ST § ST (CTA) ot

o STAER (T FFOE Tud e TewiEs ware 7

* (I¥A: “Let’s discuss your project in detail. '8 am available to start immediately.”
b, IEOIIETIE THIeeT T

o ST e G WA TS Frie =1 |

o BH-CH ATATSTE fATeT FIEED JATS #IE Gq PIST (AL 1 |
yo, Fefipe g wifey ot

o YT I AT 1 B T REwe =iReng 9 [ A |
ATASTTeTE SIS (Suggested Structure)

3. Greeting — SHS[E FCAYT (Dear SiMadam) |

3. Opening Line — FIECET &THIEH (IR |

©. Relevant Skills & Experience — (3 Soif 4T ST &0 TS |

8. Work Plan — FISIT FI& T TR O Tef3re FAta |

@. Portfolio/Examples — “T4% SiTer &7 2t 73yr |

. Budget & Timeline — vmamﬁaj 445 '@ FAFAT |

9. Closing with CTA — “HSLT RGBT SHa@ |

3, w5 Tealb dfeom e

5. e AT reiRee St 99 g
F, G -, WiEfE e
o, oA . P A6

3, FEE TR T Craelr e
F, (FTUS T2 ¥, (it efre
of, FAICH CRITFIZeT FZ0e Aewl q, (RPIRe o el

©, cofbreiiene - .
¥, #fbaea o, FIE T
of, WS el 9, Fife e
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w4} @ R 2 » S

8. e SIIHIZD T TN ;7
o, gfere g L
s, 79 e IS andt ¥, AT TETE
&. FOAZTG AT AT FI?
=, BfI-CoPT Lreiies <, fafeie e St @
o, IR T ¥, BYE BTSRR

TEIAAT : 5.5 2, M@, M3 8, A3 .. |

4. *Fg= *[& (Fill in the blanks) :
>, e AEBrAeT ceitwEe T BEeET e
Taw : Afdeaeia
|3, AT GAIEEE TS edey SRy, SR e weifefed o e = |
Beq : e
©, EFIETET SFCS WSS Frea ARST (ST TOmT T .o |
Ser : iR AR _
8. FIAGLE SITF SHIFICAIT S CATHIRTAR (0T G5 ..o 7 TI6T |
T« T § SO '
FlEfs Freng T TEE |
Bea : o=
. Matching (REFae)
AT-A (RS | FA-B (A01)
S R mmﬁma@wﬁw wiSwe! @ wre! B FE0e T |
=2 R CETEFIETFR P Tefre, =8 ¢ wreifefes e T |
el ZREG GFFRIT ¢ WFT B e T T
(oiTEifere Tofd SIFAAT, FICTBHT & ATEAIET TS ofF 2T |
. eeTeE/AS @t ARG FICEH T T, ST ST CRGET | -
'E%‘ﬁw S—, -&,-—1@' k:l—ﬂf 8—%, ¢—Y

Alm |6 |4y
& A3 048 9

9, Wiewefire ey -

. EifTRTE e It I

eIt wwre e Afafeiore J

. BTG T (S P ETH-G0F F 07

G @ Tes wEoR SIS I A7

. =T, AfEE cereEe wf{w qeme It el |
GAAIET (TS (AT AEE *IWE B QAL

. CRTHIZTAR CAITq SITATAS AFCE B q0A?

. SIS (A el AAarS J A

. BCETg TG LS DY 407

So, g3 c21iTaone 2Borda Mg @l ((UN: Behance) |

erq‘_n_&'npnﬁ:uv
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3y, e enends s Rameite ¥ e

33, 93T G5 S IeA Frw-are

30, STHTHITAT S FFEANT HF N T2

38 FE THIVAR I4TRA e TR B werh

de. TATENTE A @ 426 WET o7 we-2re i ¢ |
Mo, FICCET FE R cwipepas & awr

59, &b e SR T @ ATATHECE B -GN |
o, FIH-CPF5 41064 AT TS ST 0 |

®, Fefre e :

. SR celriEe A FrenT @1 T-SHIEEe whe |

CRITHTETE Introduction W (31 8fF Reow sttt wina?

(@IS G e 8 Wb e SmmT I e 2fEEs 31 28, @ |
AIBRePE /e (A ST Freis Reriarirer 2ie-gib Errgad e |
FEOLIGF ©IF TS B QARTA-0Hf T 137 ey ordve |

CEreIEe TR oI 581 ofb @ A 561 S et

corbTifrars “w wE, WA A @ PR T 28y E |

G5B (oifbrrifFie SRR T CHIT SARMGTAT AT T (TPU1-SY-T97 ) -0 |
. Fourme Torgre (fierib/aiae fe@/GitHub) @7 Trerfe-off AT 70T |

bn coAfSTwifere fafire wivitet s o e cEdr | ‘

$3. st =fEA omt Freia vt TR-o femfawepioTr ST St GReT @t |
Y, FEARES ereiierE I oA dreeE-off =i @

59, TS FED 8 BiEweiey Ay off e et -

Y8, ST (10T 1S CTA ISitT ol -9 (b Sigae s |

b, yroi/eferarTET o .
>, eTHrETE e FfeifEal (Work Plan) SeTATe 4iiseg it |
R, et combraptieng Fewer Seal-=RGw ITeiR, Fivmf Kb, @a-%ﬂﬁsw fogmta/aizs
i e fraifire SIeITeG-41eet 4Tt et wps |

% Waﬁ

AT R g, R, e, we, Fears, o ¢ cTA-2fl W
T AT B5T BWTEARTE AT <A |

3. mwmwﬁwmwmmmwm
e wta-Tnrzad, - @ G R st | .

o, &1 CEEAR/ TR (Sreaeia/aEbEd o ot (ABTFEe SN FAET6 (10l 9
HTETFoa T FAAY-T (GACLT (T et |

8, “TEfe enarae” (dl-ad RoAfirepr Rreser, “eridT erafie, emfie wftwet, siew
AT, (BT fBrew, JToB-HIATET @ CTA-ASGS JIT el |

. &TATEE AR, ST EIE A T TRI-WRGEETel, JE0, TR, GF §
TG BIRT BAEATE (et |

T TR PG Ly
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- 5% : Earning and Transaction Process

5.0, e 4 @ TAT R R
(Rules for Accepting and Submitting Work)

Bremifire. =Tfana iRy T@T AT o Sw SR Wit 99 FE N R Ty feg
Clifere s I 5o TRl | QOTET WFE BE (AR, CIerS w9 Rieane [ e
HELEE, 161 47 |
J1e Zres I (Rules for Accepting Work)
3. Requirement SITHAMST QT

o TG GFF A0 FACOA SIRAT TSI TR 2P |

o e g =2 U OrF 2% 1 9% 00 79|
3, e §fe ==t

o siced AR (Scope), (BTN @ (itas Feei Réias Fwe 23 |

o #GFCH Contract/Milestone 6% e Fare 2T |
0, T BHR T4

o fRTem S @ Aw E F ge FA0T A |

o SfEfE e e et eRe e ahs o a
8. *Tr ey et

o e S AT @ T T T

o YT I ORWE @ @6 e S e E
¢. eoizat Gt _

o THE-FIOFA (ATITS A 2eA AT A |

¢ VRS AU @ FOHD GG v w

b, efrTer e Sty = A151E
. Wﬁmwwﬁmmaﬁwﬁﬁmwwmu

$1% St (AN #FT (Rules for Submitting Work)
>, FECHE 0T SNl (AT

o (CETIRN LY Sl Tl fATe 209 | _

. ﬂﬁﬁ@wwmwmﬁmmm|
2. Wi+ e war

B wmwwﬁﬁ%mmn
e T 9 F AT B T e a

o, TG O Arr
» PET @ TAV G (@ Word, PDF, PSD, I (1@ F12eT), i ¢T3 Tamies &l
fate zta |
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8. ETEIET BergreT
. WWWWWEMWWWWEW
o HTAGCT Fier FISF T Z0ACL OF GI{B (=6 Ir4mms s 79 |
. T & &S 4
o PO AW ARFTET I TN 57 O ©f QUi Fae &J |
b, iR (eRreifla <7 i et
o TIZE GITO T WIS T A RS CICAIG '@ LR ¥4l 7Y |
o (CfETOIRR o FIEG cNTTs faferer wne w38 Fiens e @ w7 |

.. Payment Systems: Payoneer, PayPal, Bank Transfer, bKash
e <rifimice S e wedt g e W aeet = | RSy ot e R[fey Aot
Eremetar o foq oS Bobw g F@ 9TF | AFWT FAYEEAS Payoneer, PayPal
(Hifir@elta), Bank Transfer 932 bKash (A% 79%® 7 |
2. Payoneer
o I ACIEF TTEBLe @ Upwork, Fiverr, Freelancer.com To1#re 9871 aag@ |
I FAE A S
o U Payoneer SITSIES toft R O TEGLATH T T& F |
o FIQEG (A AW B Payoneer SIHETS ol &1 |

e Payoneer MasterCard At F=HfE afb9s (0% Bieel (oot qiw e 1es SIS GHwT
L R |

BSHIE
o IEFAICACH FRLe TILAAT |
o SEIET (AT afgee Frawary |
o 7S B! Aiheml F |
: .
o, CER (A I HONBLR T Bt Q@ Bief @B ¢ |
R PayPal |
o TAT: AR Rd ~0o0a e e (it Fieey |
Tl FA19 “are:
o o197 PayPal SIEIES CofF 903 |
o I FEFR PayPal ¥ T4 Gt #A15TCE oI |
o Bt Tl ST By w4 T |

R4t -
s FICHCONT FICE YT FAILH S TR |
s T @A 24 |
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BBY oY @ (AT & b ot
Ry

o ECA AR PayPal G (2 (94 “PayPal Xoom" Afis qa%e 27) |
. WWW@WI
0. Bank Transfer (NSi{os e @)
o JILT: IC WIGA OIS FTHOLAT CF0d (A T95S 2 |
IG FAT G |
o FT WA BFETEIaT TRT SIBICTH BIIT ST |
o FFHISF E@TA SWIFT (FIE I35 41 27 |
. TR, FRAE AICFT TG BT ANt I |
o TC SIEA BIFT LG TN AT T |
L UIERIE
. ¢oiT® A @& =it (0-q ) |
* TIE BTG gEAITE® @ |
8. bKash
o FIA: T BTSN I8 WA (IRNEE FIB e AT |
FIG T AGe:
« Payoneer ﬁﬁﬁﬁm Sllﬁ'mf AT% BT bKash-< S IR |
o bKash TT55 SHFETEa YT EFemeiaar B a2 FaUs #A1ta |

Rt

. FACHTT HZET '8 FFE BIFT (STeTa ST |
® -‘as,"i\ﬁ?ﬂ CS&A! I |

A

o BYNTT IAENAT AAF |
o HEEIIEF FOAGA FAHF bKash TILT FACS 0T 77 |

BEAAES AL EF S (Comparison Table) 1
{ Payoneer el IAGTAT | AreEee s, Rdatars, afe Fx SIS BrE
| we Bt wihert At
Paypal R A FICT5-AHa, FE AT AT TS
(oTTD cafel
T ImwE | wiedles, 96 wE | FSan, T, 9 S s (0-q 7o @fe s
T ST
bkash gy Sramm S, AL, (AT T LGS CF G AR
ST CATTG 7
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B S SErE Wi erseeTs 889

».0.0 NI TS G T F219F (Converting USD to Local Currency)
fFmreTREl S WiewieT Fws e mRFE AR (USD) @ ¢onrs oW feg e
FRCALAA T R ST AT | O1% SR Marmei @ @4 SO ghy Ime #0ed $AE
fras ol were ey |
WIETET 4P
s, ¢t fafre =t
» GEFATIeTIRET AGRAS Payoneer, PayPal (RfAeen?), Ui EFAER A A@E( s TMAGLATAT
Payment Gateway 9 N<TN Gl %17 |
3, TTET PSS e
g PaynneerilTPayPalWWWWWWWWWI
o TR AWHISF F0R & SWIFT Code T I |
o, BIIT (AT GO weR
o TG AR T TGO AR DIl (BDT) 31 A TR FoAGHEs 24 |
: mmﬁﬁmwmmﬂ@%mmﬁmmmw|

. TSI TR TS (MIFS). N ok m o

RIS .
e IS Payoneer GF LT T

bKash, Nagad, Rocket ¢ AR
o At Fo 8 gE Tl |

Teget
bWWqﬁmw
. @wmﬂmwwwwwmmﬁ%
L. G % a oref et
» Payoncer, AEF @ bKash &Toa i B ST 56 (@06 @17 | W (HT I @&
AT A |
5. U7 (4G ABIE
. %Wmﬂhmmrmﬂﬁmwmﬁwwﬂi G ST oy
T |
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888 ST @ AT oy b et
8. farw Feaw

o AT wfEPmE b TR FAS TA, AT S R 9 TS = |

et

o G IR Upwork (4TF Payoneer 9@ $100 ¢TI

. Pﬁy_nneer T i Cﬂﬁ'@ﬁ'ﬂﬁ?w SHIGTC FIFF P |

o T 3§ 1 USD = 118 BDT (B HAGT F0a, 0 el «as o1 11,800 Bl (57 a1mm)

» fFEeg fSf Payoncer (RTF AP bKash-9 TG FHS =, @ @I fogo!

wieTivt &6 8 FifSo HIer 2TareT d |

Class Activity: Online Payment Simulation (F1% SIeFT: S7=ET (ATEH SFA)
O3 e Srere T PR IR ST it Pebtie e cos s
AT A0S Al | AF9 CATrS 7 Frae FrRre 9 S i 9 EEme wteey
G AT |
y. M7 Payoneer, PayPal, Bank Transfer €92 bKash @ 16 S41% 4190 @A |
8, EEEE FE (U et Srena Freisira F0E S B SR Sl |
©, AT T 6P '8 W1 A TS iRt (R |

FEGE 419 (Simulation Steps)

Step 1: .

Client to Payment Gateway

o Fu P P 9F S e |

« (T ovdoo (FEMAF) GG FEUMITT Payoneer/PayPal SIS ~1SITa 0T CHIEEAT T |

Step 2:

Payment Gateway to Freelancer Account

o OERE PRl R T

. ETTGFUNW *IeqT BT Payoneer/PayPal & QT3 0 (AT T4 |

o Forwe b Bl o a1 Tige fiey ondits it |

Step 3:

Freelancer to Bank Account .

o fRrmdfar s Fa0a S Payoneer (ATF 5136 AT SIS Bl F900 TW |

s SWIFT Code 9 Bank Details i 97929 28 f i1t T 909 |

Step 4:

Freelancer to MFS (bKash)
o CTE ORAITRT 20T FrSE o 0T At Payoneer (AT B3 bKash @ ey s e |

« B1T IHEH (USD — BDT) eI 73, 5Ief I ot 271 AR I8 ol 407 |
TWIZad : (Sample Simulation)
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e wme e i cereeeinrs 88¢

o FITHT $100 AT |

. P&ynnmrﬁmw 55T $98 (ngﬁﬁlﬁ:m)l

o T AW | USD = 118 BDT (A6 TS0 A3, S0 Faymma oM A1 55,¢u8 B |

o 9T S B30 bKash @ (72 BIF WS A3 |

o sadw

o (B C=iG T S H FTG @ BT S Wi =

e TOILF A=W A=l Payment Method (Payoneer, PayPal, Bank, bKash) S92 ¥4
e e |

o &ifSl5 e aew st PR Conversion Rate &34 @t |
0% PR ST FRrwdiar oy 2@ WU ARG q(QAF 6 TO@SR AT ST
AT |

A

¥, wfew Bl drom et :
5. e RIS T FRUETH SFRIET SRR CHrD s
. PayPal 4. Payoneer
. PSD q, SAD
Y. ey et v Fare i wrefiy
¥, gf g o4t o, e dioes geee
St A WIBET TIL T, FICT @
©. WRHTET GETEE P (P T9T9 7
F. SWIFT 4, CVV
s, OTP 9, PIN
8. AT T R Rt =ta 7
=, Breyeie o, yioef
o, CTRIE AT q, FiCAT
¢, et U Hae PR ST defs 9t
%, 8% o, 1T /Payoneer
 of, T TGTT q, $v
TeE: 0% 2 % 0. F; 8, 1 ¢, 2|
Y, g 22 (Fill in the blanks) :
TALS Z0F |

B : ey T Afwa T
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8BY ST 8 AT & b St

e : s 1 | |

o, I AL T AR AN 6 L, el I T e e emefa |
O&d : '

g, Wﬁﬁﬂmﬂwmmwmmﬁw¢mﬁwnw
............ !m Payoneer

¢, GHRTE A G FOEET AL T ..covremensvenrenenns AT TS FA, ATS S e
7 70 oW | ey « wiehEE arvef

5. Matching (FrerFe) : | . | Y .
T-A (AR . | vee-B (D)

V. e oEed AN : G @R | %, oew AR, weeiE 8 et FriReeta fdwe

2, i dgrela g - BRe g | <, e e icd DA s e i ¢
v BT THCET & F4 |
| @, e =l oraE o « STmTeT 5. Payoneer, PayPal, mﬂb}{mhwm
o - femremw Bt Arew 1.
almwmﬁﬁﬁ=wﬁﬁﬁ Y, wmww%ﬁ%quﬁwﬁhw|
- _
¢. FRr wTar e, mmwwmmmmﬁwm-
S EA :
TR : | a—m,lm—m, 8N, ¢— -
¥, wfemeirs o

S, wmwﬁﬁmmﬁms |

8. TIECF 4T 41T B B0E o S w9

o. yiwdfefes Farem eefke gagie & =

8. FIeE Aramt 3t Afaf¥ee F T

¢. fdfew e e e

b, TTRT (TR ST T BT ST AT |

q, fAfve F1%% 7w G T B w2

b, (BID AfaSe /AT Seafey Bt et |

. WEGI[6S T FA AT (@ITed w1 et |

So. CARTE AT YGTT AT ZECE B w2

33, rrEafefes adERE TS F et |

54, mﬁ‘rﬁwcmmmﬁwwmmmwwml
o, fga efem, e atermedt Afie crm eivens w1 el |
S8, A (A G ERIALE Qe @l |

S, CTTAT el P 4T
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i e sige wifine cerseems 839

S, - 2BPE CTATTER Y TS @I 4G (T T-9F BTl e |
4, SIS (T P 2iie Brem mfi sfimer ae?
. FIED AT B mieSrs wd S TRt Srebure # we?

8. ﬂmﬁfﬁ
>, TS &ZLF WA Requirement (33T S 9 o0y &1 718
3, AR® Contract 2o/ T @ @ TR 7% 4 7T |
o, FTEE ST/ TR B0 WO GRAIR AGTET (T |
8. “TT” e arerw, ST, wret-«g feafs Freng faree ey
¢. e Sl (I WL G AP QA GRG0 |
b, ST (I T ST QIS B SR QT Rl Y
Q. MEAHH-(ATTG (ot ¢ e sifiru sfb giesr caear |
¥. Payoneer '8 PayPal <52, ¥, SIT@e!-SICsrCs gl 0l |
®. Bank Transfer-&% Jf{x1-SRif4T © 03 ¢t (q0g - 04T |
S0, bKash IHITT Bt (ST#1 41°f '@ Faae! @0 |
33, USD—BDT FAGLER 411 (CIPER— NS/ 9T9F9), B 8 BIEf-RCHC (CRT,)
>3, e wnfifefioe sft arer srmifEes T w0
s, WE-ATOEA (0T HBVIT AT IfF S GO T ¢fb ;T Fd |
38, sfelrdt (2B ) $100 W, cibewE-fE $2; FIEF @6 | USD =118 BDT | W ¥ BDT
ANI-FEHIT RN (HLHTA 1 o) o

E.wﬂ%m;wam‘

. Accept—Deliver SOP: Raqmremcnt, Scope, Timeline, Milestones, QA Final Handover-4% &0
@i *o7ieE Fer AfewEl cdr @ % wha |

%, “IRETEH + T = T Y-GS s GATGIRT T T |

®, Payoneer, PayPal, Bank Transfer, bKash-5/ TN TAAIa (Uasel (F01: JIRACAMATS, 495,
*ifs, s, AreET-eimieer |

8. USD—BDT H#1&w e% (35, BIet, Wow-«g o Teimim Feia A6 oif§ geifqe a-Bagasi
R st |

¢. “witay Bt auie”-gfed i, i3t e, fmts faer ¢ SreTer et @ |

b, fire o/ I am Frrc-sRbhre, Rt ¢ wedmr Tfs-gal wws-
Afdsge (conu:lgency p]an}ﬁﬁﬁ'ﬂﬂ

q, I G- TEA (oRreii-ag R qer T-Freget (Quality Assurance) e 0y
COTTE-BwiEerE, Ceal |

b, (B 51 6T AT FOET $100° AT (IPGH-F $2, TIEF | USD=118 BDT; Siefis e
B1% 3% | (G ZITE F WT-410o 41t 1T o0 I<gR “e-qderst  Sersan e |

», SF-2TGwd (s, B v, fefire Bra-a fom o situraer e ¢ afetary sfismr o |

do, ?FFI‘ Wit (Simulation) TEAMER T GhE-TBA, GFACEAT FUAG, TASHA-FE ¢
facgrarim opefer feengs <t |
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88vr _ B '8 AT &Yf& b oif
®.q Bulldmg a Freelancing Career

®.9.3 CEI’F m fawy we st (Startmg with Small Projects)
Eremifere snfaana sive cotene ey Wbt e eFeed 4o | Skl g TR 93 s ar
T e Fem St e I 9T e et et e SPmT A A ) TR
FRATA ARTE qew ¢ [T ym @I SfiEFm ¢ IR @t ared e v s
zrer i se wifEme e HAsE IS 8 FHPT @ |
CBI% ejrerd Ay weF T4t SweT @7
5. WSwS! e FAmt
. (BT ArEs TeAma Gy ¥ cRas wret | effslt Fitem At Tew G, TEveTE
IIEIA '@ Firerd grs T o T
. cArEFiEeT wieE war
o (20 oSy o9 FAT OF FAG @ Fewe ¢ [t ¢, O @wEae aeday W
COITe | SfETe 96 UETs (TS GotE Sefagd.
o, SR tefd =t
Fed &ffs wiEg T |
8. FICATHR FY 7%
o (2T eTede T IO HEE T W, B fofF ST IC &THI WFT AT ACAT IR
A e tofE Zre it |
¢, I o7 4ot
o =6 gEndT o WS e AR W I e | T TEEEeE ww off e
wfSeae! e BT |
=fb efrers AreT TR
S, RIPIEE eI Are
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